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IlOJI?HHOCTHaH HHCTPYKUHS 3aMECTHUTC/ISI PYKOBOANTEJIS 06p33033TeJ]bH0ﬁ
OpraHHU3aLMH 10 BOCIIHTATEIbHOH pa60Te

1. O0mHe noJtokeHust
1.1. loioknocTs 3amecTuTens pykoBoautens MBOY «COILL Nel . Unpu-IOpt» (nanee —
OO) no BocuTaTenbHOH padoTe (naee — 3aMeCTHTeNb PyKOBOAUTENs 110 BP) oTHOCHTCS
K KaT€rOpUH PYKOBOIHUTENIEH.

1.2. Ha nomKHOCTH 3aMecCTUTeNsl pyKoBOIMTe s 0 BP HazHavyaeTcs MU0, MMeEROIee
BbICIIee  NpodeccHoHanbHOe — 00pa3oBaHHEe [0 HANpPAaBIEHUSIM  [1OATOTOBKH
«l'ocynapcTBeHHOE M MyHHLMNAIBHOE yIpaBieHuey, «MeHemkMenT» unu «Y pasieHue
NIEPCOHANIOM» M CTa)< pabOThl Ha [1€1arorHYeCcKHX WM PYKOBOMSIIMX NOKHOCTSAX HE
MEHEee MAITH JIET WM BbICIIEE NPOQECCHOHANIbHOE O00pa30BaHHME U JONOIHHTEIbHOE
npogeccHoHaNbHOe 00pa3oBaHHe B OONACTH TOCYAApPCTBEHHOTO M MYHHIHIAIBHOIO
YNpaBICHHS, MEHEDKMEHTa M 3KOHOMHKH M CTaX paboThl Ha IeJarorH4ecKux WIIH
PYKOBOJSIIMX JOJKHOCTSIX HE MEHEE IISITH JIET.

1.3. 3amectuTens pykoBoguresis no BP gomkeH 3HATE:

* I[PHOPUTETHBIC HAIIPABIEHUS Pa3BUTHsI 00pa3oBaTeNbLHON cucTeMbl P@;

* 3aKOHBl M HHBIC HOPDMATHBHBIE [IPABOBBIE AaKTBl, periaMeHTHPYIOIIUE
0bpaszoBaTebHyYI0, PH3KYIBTYPHO-CIIOPTHBHYIO NeSATEIbHOCTD;

¢ KOHBEHIIUIO O NpaBax pebeHKa;

» IIEJaroruKy;



IICUXOJIOTHIO;
AOCTHXCHHS COBPEMEHHOH [ICHXOJIOr0-IIeJarOrHYeCKOi HAYKH U MPaKTHKK;
OCHOBBI (DU3HOJIOTHH, TUTHEHB;

TEOPHUIO ¥ METOBI YIIPaBJICHHUs 00pa30BaTEIEHBIMU CHCTEMAMHU;

COBpPEMEHHEBIE TeJarOrHYECKHE TEXHOJIOTHH NIPOAYKTHUBHOIO,
AU EpeHIPOBAHHOrO O0YUEHHS, Pealu3alu KOMIIETeHTHOCTHOTO MOAXO/IA,
Pa3sBHUBAIOLIETO O0YYEHMS];

METOIB! yOe)KAeH S, apTyMEHTaLllK CBOEH MO3HINH, YCTAHOBICHHS KOHTAKTOB C
00y4arOIMMHUCS, BOCIIMTAHHUKAMH PA3HOL0 BO3pacTa, X POAUTENSIMH (MLAMH,
MX 3aMEeHSIOLINMH), KOJIJIeraMu 1o pabore;

TEXHOJIOTHH AMATrHOCTHKK MIPHYHH KOHMDJIMKTHBIX CUTYALMH, UX MPOMHIAKTHKY U
paspeLIeHus;

OCHOBBI pabOTBI C TEKCTOBBIMH PENAaKTOPaMu, 3MEKTPOHHBIMH TabIHIaMH,
SIEKTPOHHOM IIOUTOH U Gpay3epamu, MyIbTHMEAHHHEIM 06OPYIOBAHUEM;
OCHOBEI 3KOHOMHKH, COLIMOJIOTHH;

CI10CO0BI OpraHU3aluy (PUHAHCOBO-XO3SHCTBEHHOMN e TeIbHOCTH 00;
TPaXCIAHCKOE,  aJMUHHUCTPATHBHOE, TPYLOBOE,  OIOMKETHOE,  HAJIOrOBOE
3aKOHOZATeNLCTBO B YACTH, KacalolleHCs peryiMpoBaHHs AeSTENLHOCTH
00pa3oBaTeNbHBIX YYPEIKACHUH U OpraHoBs yhnpaBlieHus: 00pa3oBaHHEM
Pa3THYHbIX YPOBHEH;

OCHOBBI MEHE/KMEHTA, YIIPABIIEHHS [IEPCOHATIOM;

OCHOBBI YIIPaBJICHHUS IPOEKTAMUY;

TpaBuIa BHYTPEHHETO TpyA0BOro pacrnopsaka OO;

NpaBuIIa IO OXpaHe TPpyJa M MoXKapHoH 6e30MacHOCTH.

2. lomKHOCTHBIE 00513aHHOCTH

3aMeCcTHTENb PYKOBOOHUTEIIS IO BP BEmmonusier CJIEAYIOIIHE JOJKHOCTHBIE 00SI3aHHOCTH:

JIOGIJOCOBECTHO HCITOJIHSIET CBOH TpyAOBbIC 06}13&HHOCTH, BO3JIOKCHHDBIC HA HECIO
TPYIOBBIM JOTOBOPOM;

oGO IaeT MpaBHIa BHYTPEHHETO TPYLO0BOIO pacropsika;

CcObIII0/1aeT TPYAOBYIO AHCLHILTHHY;

BLITIOJTHSCT YCTAHOBJIEHHbBIE HOPMBI TPY/A;

coburonaeT TpeGoBaHus 10 OXpaHe TPYAa H 06eCceYeH IO Ge301acHOCTH Tpy/a;
OepeXXHO OTHOCHTCS K HMyLuecTBy paboToiatens (B T. u. K HUMYLIECTBY TPEThUX
JHL,  Haxojswemycs y paboTomarens, ecim paboTomarens — Hecer
OTBETCTBEHHOCTD 32 COXPAHHOCTB 9TOTO UMYIIECTBA) U APYTHX PaGOTHHKOB;
HE3aMEeNIUTENbHO  coobuiaer paboromareno  NuHo HETIOCPEICTBEHHOMY
PYKOBOIMTEIIO O BOSHUKHOBEHHH CHTYalWH, PeJCTABISIOWEH yrpo3y JKH3HH U
3MOPOBBIO JIIONEH, COXPAHHOCTH WMYIIECTBA pabOTOAATENs (B T. Y. HMYyILeCTBA
TPETRUX JIHL, Haxoldlerocs y paboTomaresns, eciM paboTOmaTeNh HeceT
OTBETCTBEHHOCTH 33 COXPAHHOCTh 3TOrO UMYIIIECTRA);

OPraHM3yeT TEKYIIEE U IIePCIICKTHUBHOE MIIaHHPOBaHue AesTensHocTH OO,



KOOpAMHHUPYET paboTy NeJaroriuecKHX U HHbIX paOOTHHUKOB, a Taloke pa3paboTky
y4eOHO-METOIMHECKON M HHOH JOKYMEHTAllMH, HeoOXOJUMOH ISl 1eATeIbHOCTH
00;

ofecreynBacT HCIIONB30BAHWE W COBEPIUIEHCTBOBAHHWE METOOB OpPraHM3alMu
00pa3zoBaTeIBbHOTO NPoLecca U COBPEMEHHBIX 00pa30BaTe/bHbIX TEXHOJIOIMH;
OCYLIECTBJSET KOHTPOJb 3@ KadyecTBOM 00pa30BaTENbHOIO  MPOLECCa,
O0BEKTHBHOCTBIO OLIEHKH pEe3ylbTaTOB 00pa30BaTeNbHOH  JEATEIBHOCTH
00y4aroluXCsl, BOCIHTAHHUKOB, paboTOM KpYyKKOB, OOECIeYeHHEM YPOBHS
MOATOTOBKH 00YYarOIKMXCs, BOCIHUTAHHUKOB, COOTBETCTBYIOLIETO TPeOOBaHUAM
(enepanbHOro rocyAapcTBEHHOr0 00pa3oBaTeIbHOIO CTaHAAPTa, (peaeparbHbIM
rocy/apcTBEHHBIM TPeOOBaHUSIM;

KOOPAMHHUPYET B3aUMOACHCTBUE MEXAy IPEACTaBHTEIAMU IeJarorMuecko
HayKH U IPAKTUKH;

OpraHu3yeT IIPOCBETUTENECKYIO paboTy Cpeu poauTeeH (1L, HX 3aMeHSIOIIHNX);
OKa3bIBaeT MOMOIIb [eJarorHuyeckdM pabOTHHKaM B OCBOEHMH M pa3padoTke
WHHOBALIMOHHBIX ITPOrpaMM M TEXHOJIOTHH;

OpraHMU3yeT METOJHYECKYI0, KyJIbTYPHO-MAcCOBYIO padoTy;

OCYILECTBJISI€T KOHTPOJIb 3a y4eOHOH Harpy3Kkoi 00y4arolUXCsl, BOCIIMTAHHUKOB;
COCTaBJIIeT paclucaHue Y4eOHBIX 3aHATHH M JpYrHUX BHAOB Yy4eOHOH H
BOCIIMTATENBHOH (B T. 4. KyJbTYPHO-IOCYTOBOH) A€ATENBHOCTH;

obecreynBaeT CBOEBPEMEHHOE COCTABJICHUE, YTBEPXKAEHHUE, IIPeACTaBlICHHE
OTYETHON JOKYMEHTaLHH;

OKa3bIBaeT MOMOLIb 00yyaroIUMCsl, BOCIIMTAHHMKAM B [TPOBEACHHH KYJIbTYPHO-
IPOCBETHTENBCKHX U 0310POBHUTEIBHBIX MEPOIPHSTHH;

OCYILLIECTBJIIET KOMIUJIEKTOBaHWE M NPHHHUMAET Mepbl 10 COXPaHEHHUIO
KOHTHHI€HTa 00yJarolxcs, BOCIIUTAHHUKOB B KPYXKKax;

y4acTByeT B [OAOOpPe W pacCTAHOBKE IeNarorMYecKUX KaJpoB, OpraHuU3yeT
NIOBBILIEHUE UX KBATH(PUKALUK U TPOPEeCcCHOHANTBHOIO MaCTEPCTBRA;

BHOCHT IPeJUIOXKEHHS 110 COBEPLIEHCTBOBAHHIO 00pa30BaTeIbHOro rpolecca 1
ynpasinenus OO;

IPUHUMAET Y4acTHe B IOATOTOBKE U IPOBEJECHUH aTTECTALMU [IEAArOTMUECKUX U
npyrux padotaukos OO;

NpUHUMAaeT Mepbl MO IIONOMHEHHIO OHMONHOTEK M METOAMYECKMX KabHWHeTOoB
y4eOHO-MeTOIMUECKOH, Xy0XKEeCTBeHHOH 1 MepHOIHYeCKON JTUTepaTypoH;
OpraHHU3yeT KOHTPOJIb PALIMOHAIBHOTO PACXOA0BaHHs MaTepHalioB U QUHAHCOBBIX
cpencts O0;

OpraHu3syeT paboTy [0 POBEAEHHIO aHAM3a H OLIEHKH (PMHAHCOBBIX PE3y/IbTATOR
aearensHoctd OO, pa3paboTke M peanu3alld MEepOTPHITHH IS MOBBILIEHHUS
3¢ HEeKTHBHOCTH HCITIOJIb30BaHMS OFOIPKETHEIX CPEJICTB;

obecneyMBaeT KOHTPOJb 3a CBOEBPEMEHHBIM W IIOJHBIM  BbINOJHEHHEM
INOrOBOPHEIX 00s13aTeIbCTB, NOPAAKOM 0(OPMIICHHS (PMHAHCOBO-XO0351HCTBEHHBIX
onepauui;

FOTOBHT OTYET YUPEIMTENIO O MOCTYIUIEHHH M PacXOJOBaHUM (DHHAHCOBBIX H
MaTepHaNbHEIX CPEICTB;



» KOOpAWHHMpYeT paboTy IOOYMHEHHBIX eMy CiIyxk0 ©  CTPYKTYPHBIX
[oApa3ieNeHUul;
« BBIMOJIHAET IIPaBHIIA 110 OXpaHe TPy/Ja U NoXKapHOH 0e30MacHOCTH.

3. IIpaBa

3amecTuTeNb pykopoauTess no BP umeer npago:

B IIpeJenax CBOeH KOMIETEHLMH U B MOPAIKe, ONMpeNeleHHOM YCTaBOM, JaBaTh
pacnopsbkeHus, ykazanus pabotHukaM OO U TpeOoBaTh WX UCIIOIHEHHS;

 IPENCTABJIATE HA PACCMOTPEHHME PYKOBOAMTENS MPEIIOXNEHHS MO0 YIIYUILEHHIO
nestensHoct O0;

¢ MOJNy4aTb OT DPYKOBOAMTENEH M CIELMANIMCTOB Y4YPEXKAEHHs HHDOPMALHIO,
HEOOXOIUMYIO 11 OCYIIECTBIIEHUS CBOEH JIEATENIbHOCTH;

« TOJNKCHIBATH JOKYMEHTSHI B IIpe/iesiaX CBOeH KOMIIETEHIUH;

« TpeboBath 0T pykoBoactea OO oxasaHMs COHEHCTBHMS B MCIIOJHEHUM CBOMX
NOJDKHOCTHBIX 00s13aHHOCTEH.

4, OTBETCTBEHHOCTD

3amecTHTeNb pyKOBoAUTENS MO BP B COOTBETCTBMH ¢ 3aKOHOZATeNbcTBOM P®, moxer
OBITh NOABEPrHYT CIEAYIOIINAM BHIaM OTBETCTBEHHOCTH:

» JUCHHILIMHAPHOM;

* MaTepHalbHOM;

* aIMHHHCTPATUBHOM;

¢ TI'PaXIaHCKO-IIPaBOBOW;
¢ YLOJIOBHOH.

C HacrosiLel MHCTpYKLHel O3HaAKOMITEHa:

OnuH 5K3eMIIIAP MONTyyHnIia Ha PyKH U 0053YI0Ch XPaHUTh Ha pabo4eM MECTE.
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