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IlOJDKHOCTHaﬂ HHCTPYKUHS 3aM¢E JISI PYKOBOIHTEJIHA

1. O0mume noJoKeHHd

1.1. HomxuocTs 3amectutens pykopoautens MBOY «COLU Nel . Yupu-IOpT» (nanee —
0OO) oTHOCUTCS K KATETOPUH PYKOBOIUTENEH.

1.2. Ha nmomxHocTh 3aMecTHTeNst pykosomgutens OO Ha3HavaeTcs JHMLO, MMEIOLIEE
BbICIIee  Npo()ecCHOHaNbHOe  Oo0pa3oBaHHME [0  HANPaBIEHHAM  [OJrOTOBKH
«["ocylapcTBEHHOE W MYHHMLUIIAIBHOE YIIpaBieHHe», « MeHeIIKMEeHT» UK « Y IpaBIeHuUe
IIEPCOHATIOM» W CTa)< pabOTHl Ha IeJaroTHYeCKUX WM PYKOBOISIIMX JOJIKHOCTSIX He
MEHee MATH JIET WM BBICIIee MpodeccHoHanbHoe 00pa3oBaHME W AONOJNHHUTENLHOE
npoeccroHansHOoe 0OpazoBaHMe B O00NACTH TOCYJAPCTBEHHOTO M MYHMLHITAIBHOIO
YIpaBleHHuA, MCHEHKMEHTA HJIM DKOHOMHKH H CTax paGOTBI Ha neaaroruvyecKkmux Hiiun
PYKOBOASIIMX AOJDKHOCTSIX HE MeHee ITSITH JIeT.

1.3. 3amecturens pyxoBomutessi OO Ha3zHa4daeTcs M OCBOOONKIAETCS OT JIOJDKHOCTH
pykosogutenem OO.

1.4. 3amecturens pykoogutens OO qOJKeH 3HATE:

 TIPHOPUTETHBIE HAPaBJICHUs pa3BUTUS 00pazoBaTeNbHOM cucTeMbl PD;

e 3aKOHBI M HMHBIE HOPMAaTUBHBIE T[PABOBBIE AaKTBL. peErjaMeHTHpYOLINe
0bpa3oBaTesbHyI0, (PU3KYNBTYPHO-CIIOPTHBHYIO JESITENBHOCTE;

« Konsennuto o npaBax pedeHka,



+ TEIarorHKy;

+ TICHXOJIOTHIO;

o JIOCTHIKEHHMsI COBPEMEHHOMN ICHXOJIOTO-IIeJarOrHUecKOH HayKH U PAKTHUKH,

¢ OCHOBBI (PU3UOIIOTHH, THTHEHBI;

 TEOPHUIO M METOBI YIIPaBJIeHUs] 00pa30BaTeNbHEIMU CHCTEMAMY;

s COBPEMEHHBIE neaaroruueckue TEXHOJIOTHUH IPOLYKTHUBHOIO,
nuddepeHIHPOBAaHHOTO 00yUeHus], pealu3allii KOMIETEHTHOCTHOIO II0AX0Aa,
pa3BUBAKOIET0 O0yUeHHS;

o METOJIbl YOEIXKICHHUS, apIYMEHTALHH CBOSH IO3HLIUH, yCTAHOBIICHUS KOHTAKTOB C
00y4aloUMMHUCS, BOCITUTAHHUKAMK Pa3HOI0 BO3pPacTa, UX POAUTENSIMH (JIMLAMH,
MX 3aMEHSIOIIMMHE ), KOJUTEraMH 110 padore;

e+ TEXHOJIOTHH JHArHOCTHKH NPHYHH KOHQIIMKTHBIX CUTYalluH, UX MPOGMIIaKTHKH U
pa3pelIeHus;

e OCHOBBI pabOTBEl C TEKCTOBBIMH pENAaKTOpPaMHM, 3JEKTPOHHBIMH TabIHLIAMH,
3JIEKTPOHHOH MOYTOH U Opay3epamu, My TbTUMEIUHHBIM 000py 10BaHHEM,;

¢ OCHOBbI 5KOHOMHMKH, COLIMOJIOTHH;

o CIOCOOBI Opranu3aluy GUHAHCOBO-X03sHcTBeHHON nestensHocTH OO;

o TpPaXIAaHCKOE, AaIMHHHCTpAaTHUBHOe, TPYyHAOBOe, OIOJ)KETHOE, HAJOrOBOE
3aKOHOJIATEJIbCTBO B YACTH, Kacarolleicsi peryinupoBaHHsS MAeSTelIbHOCTH
00pa3oBaTeNbHBIX YUPEXKAEHUM M OpraHoB yHpaBleHUA 00pa3oBaHHEM
pa3NUYHBIX YPOBHEH;

¢ OCHOBBI MEHEDKMEHTA, YIPaBICHUS [IEPCOHANIOM;

¢ OCHOBBI yIIPaBJIEHHUS TPOEKTAMH;

+ [paBUJIa BHYTPEHHEro TpynoBoro pacnopsanka O0;

« TIpaBWJIa 10 OXpaHe TPyJa U N0KapHOH Oe30M1aCHOCTH.

2. JIo/15KHOCTHBIE 00SI3AHHOCTH
3amecturens pykooauTtesst OO BBINOMHSET CNEAYIOLIME JOKHOCTHBIE 0DS3aHHOCTH:

+ 106POCOBECTHO MCIIONHSET CBOU TPYHOBEIE OOSI3aHHOCTH, BO3TIOXKEHHbIE HA HEro
TPy OOBBIM JIOTOBOPOM;

+ CcOOJIIOIaeT MpaBuiia BHYTPEHHEr0 TPYIOBOTO PACHIOPSIIKa;

+ cobJrofaeT TPYLOBYIO JUCLUILIUHY;

+ BBIMOJIHSIET YCTAHOBJIEHHBIE HOPMBI TPYa;

+ coOmonaeT TpeGoBaHuUs M0 OXpaHe Tpyda U obecreueHU0 6e30MacHOCTH TPYAa;

» OepexxHO OTHOCHTCS K UMYIIECTBY paboToaatens (B T. Y. K UMYLIECTBY TPETBUX
JMI, HaxoAasiieMmycs y  paboromarens, ecid  paloTojareib  HeceT
OTBETCTBEHHOCTb 34 COXPAHHOCTH 3TOr0 UMYILECTBA) U IPYrUX pabOTHUKOB,

» He3aMeINIUTENBHO coobmaer paboronmaTento JHOO  HENOCPEICTBEHHOMY
PYKOBOJAMTEINIO O BO3HUKHOBEHHH CUTYAIMH, MIPEACTABIISIONIEN YTPO3y KU3HH U
3J0POBBIO JIKOJIEH, COXPAHHOCTH MMYIecTBa pabotoaarels (B T. 4. UMYLIECTBA
TPETBUX JIML, Haxojaswerocss y paboromarels, eciu paboronarellb Hecer
OTBETCTBEHHOCTb 38 COXPAHHOCTb 3TOTO UMYILECTBA);

« OpraHM3yeT TEKYyIlee M MepCleKTHBHOE Iu1anupoBanure nesarenbHocTr O0;

« KOOPIHHHMPYET paboTy MMeJarorH4eCcKHX U HHEIX pabOTHHKOB, a TAKKe paspaboTKy

yueOHO-METOOHYECKOW U HHOH JOKYMEHTALIMH, HeOOXOIUMOH AT AesATEeIbHOCTH
00;



« obecrmeunBaeT HCIIOJL30BaHHE K COBEPLICHCTBOBAHHE METOAOB OpraHHU3alluu
00pa3oBaTeIbHOrO Ipolecca U COBPEMEHHBIX 00pa30BaTeIbHBIX TEXHOJIOTHH, B
TOM YHCJIe JUCTAaHL[MOHHBIX;

o OCYILIECTBISIET KOHTPONL 3a KayecTBOM  oOpaszoBaTenbHOro  (yduebHo-
BOCIIUTATEIFHOr0)  Ipolecca, OOBEKTUBHOCTHIO  OLIEHKH  Pe3yJbTaToB
00pa3oBaTeNbHON  IeSTENBHOCTH O0yUaroIMXCsl, BOCIUTAHHMKOB, paboToi
KPYXXKOB M ()aKyJbTaTHBOB, OOecleyeHHeM ypOBHS MOATOTOBKHY 00y4aloIMXCs,
BOCITUTAHHHKOB, COOTBETCTBYIOUIETO TpeGoBaHUAM (enepampHOro
roCy1apCTBEHHOTO 00pa3oBaTeNbLHOro CTaH/aapTa, (henepanbHbIX
roCcyapcTBEHHbIX TpeOOBaHHH;

¢ OpraHusyeT paboTy I10 MOATOTOBKE U IIPOBEJCHUIO S9K3aMEHOB;

¢ KOOpJMHHPYET B3aUMOJAEHCTBHE MEXIY IIPEICTABUTENSIMU IIeAaroruyecKou
HayKH M NNPaKTHKH;

e OpraHM3yeT IIPOCBETHTENBCKYI0 paboTy cpeau poputened  (Jouu, UX
3aMEHSIOIIHX );

¢ OKa3bIBaeT INOMOIIb IeJaroriiyeckuM pabOTHHKaM B OCBOGHHH M pa3paboTke
MHHOBALIMOHHBIX [TPOrpaMM U TEXHOJIOTUH;

e OpraHuzyeT y4eOHO-BOCIIHTATEIbHYIO, METOIHWYECKYIO, KYJIBETYpPHO-MAaCCOBYIO,
BHEKJIACCHYIO PadoTYy;

¢ OCYUIECTBJISICT KOHTPOJIb 38 Y4eOHOM HArpy3Koi 00y4aroLuxcs, BOCIUTAHHUKOB;

¢ COCTAaBNsET pacmucaHHhe Y4eOHBIX 3aHATHH W JIPYTUX BHIOB YyueOHOM W
BOCIIMTATEJIbHOH (B T. Y. KYJIbTYPHO-AOCYIOBOH) NEATCIbHOCTH;

+ obecrieurBaeT CBOEBPEMEHHOE COCTAaBJIEHUE, YTBEPXKACHHE, IIPEACTaBeHUE
OTYETHOH NOKYMEHTALUH;

* OKa3blBaeT IIOMOILIb 00y4alolUMCs, BOCIUTAHHUKAM B IIPOBEJCHHUU KYJIbTYPHO-
MPOCBETHTEIBCKUX U 03/J0POBUTENBHBIX MEPOIIPUSITHH;

¢ OCYLIECTBIAET KOMIUIEKTOBAHHE M IIPUHMMAET MEpbl [0 COXPaHCHHIO
KOHTHUHI€HTa 00Yy4aroIIUXCsl, BOCIUTAHHUKOB B KPYKKaX;

e y4acTBYyeT B IOAOOpE M PACCTAHOBKE IMEJarOTHYECKUX KaJpOB, OpPraHu3yeT
MOBBILIEHHE UX KBATH(PUKALHWN U MTPO(eCCHOHaIbHOTO MacTepCTBa;

¢ BHOCHT NpPEAJIOKEHHSI IO COBEPIISHCTBOBAHHIO O6pa3083TeJ'[LHOI"O nmpouecca “u
ynpasnenus OO;

¢ IIPHHHMAET y4acTHe B MOJIFOTOBKE U NMPOBEJEHUM ATTECTALMH MeIarOMMYeCKUX U
apyrux paborHukos OO;

¢ INPUHKMMAET MEPbl MO OCHAILUEHWIO MAcTepCcKuX, YyueOHbIX JabopaTopuii u
KaOMHETOB COBpPEMEHHBIM OOOpY/IOBaHMEM, HATJSAAHBIMH MOCOOHAMH U
TEXHHUYECKMMM  CpeJAcTBaMM  OOy4yeHMs, IIONOJIHEHHWKO  OubJIMOTEeK U
METOAMYECKHX KaOMHEeTOB  y4eOHO-METOOMYECKOHM, XYIOXKSCTBEHHOH U
MePHOAHNYECKOM JIUTEepaTypoH;

» OCYLIECTBJISIET KOHTPOJb 33 COCTOSHMEM MEIHMIIMHCKOro 00C/Ty»KHBaHHS
00yJaromuxcsl, BOCIIHTAHHHUKOB, JXHIIHIHO-ObITOBBIX YCIIOBHI B OOIIEKUTHIX;

« [PH BBINOJHEHUH oOOs3aHHOCTEH 3amectuTens pykosomutens OO 1o
aIMUHUCTPATUBHO-XO3MCTBEHHOH  4YacTH  OCYLUECTBISAET  PYKOBOJCTBO
X035 CTBeHHOM mesTensHocTRo O0;

e OCYWECTBIACT KOHTPOJL 34 XO3AHCTBEHHBIM O6CJ’IY}I{HB8HHGM H HagJleKallHuM
coctosinuem QO;



+ OpraHH3yeT KOHTPOJIb PallMOHATIBHOTO PACX00BaHKs MaTEepUalIOB M (PMHAHCOBBIX
cpencts OO;

« IpPHHHMaeT Mephl IO pPacCIIMpPeHHIO XO3sMCTBeHHOHM camocrosTensHocTH OO,
CBOEBPEMEHHOMY 3aKJIIOYEHHIO HEOOXOJUMBIX JIOTOBOPOB, IPUBIICYECHHIO IS
OCYLIECTBIIEHUS!  JEATE/IbHOCTH, IpefyCMOTPEHHOH  ycTaBOM 00,
JOTOJTHUTENIBHBIX HCTOYHUKOB (DMHAHCOBBIX U MaTEPUasIbHBIX CPEJICTB;

¢ OpraHu3yeT paboTy IO IPOBEJCHHIO aHAJIH3a U OLICHKH (DHHAHCOBBIX Pe3yJIETATOBR
nearensHocTd OO, paspaboTke W peanu3aluy MEpONPHUSTUH sl MMOBLILICHUS
3(peKTUBHOCTH UCIIONB30BaHMS OIOIXKETHBIX CPEICTB;

» ofecredyrBaeT KOHTPONb 33 CBOEBPEMEHHBIM M IIOJHBIM BBIIIOJHEHHEM
JIOTOBOPHBIX 0053aTeNILCTB, TOPAAKOM 0(hOpMIIeHHs (PHHAHCOBO-X03HCTBEHHBIX
OIepaLui;

+ TNPUHUMAET MEPBI 0 00ECTIEYSHUIO HEOOXOANMBIX COLMAIEHO-OBITOBBIX YCIOBUMH
At 00y4arolKXcs, BOCIHTaHHUKOB U pabotHuKoB OO0,

» TOTOBHUT OTHYET YUYPEAHMTENIO O TOCTYIIEHMH M PacXOJOBAHMU (PUHAHCOBBIX H
MaTepUallbHBIX CPEJICTB;

» DPYKOBOAWUT paboTamy IO O1aroycTpoicTBY, 03e/IeHEHHIO H YOOpKe TEpPUTOPUE
00;

» KOODAMHHMPYET paboTy NOJYMHEHHBIX eMy CIyk0 H  CTPYKTYpHBIX
noApasaeneHui;

e BBINOJIHAET IPABUJIA T10 OXPaHe TPy A U I0XKapHOHM Ge30MacHoCTH.

3. llpaBa
3aMeCTUTENb PYKOBOJUTEISI UMEET TIPaBo:

—B Ipefenax CBOEH KOMIIETEHLUHMH M B TMOPsJKe, OINpeAesIeHHOM YCTaBOM, JIaBaTh
pacriopsbkeHus, ykazauus padotHukam OO u TpeboBaTh UX MCITONHEHHUS;

—NPEACTaBJIATE Ha PpPacCMOTPEHHE PYKOBOAUTEIA TMNPEOTOXKEHHA TI0 VYIYUIICHHIO
aestensHoctH O0;

—MOJy4aTh OT pPYKOBOJMTENEH M  CHELHANHCTOB YUPeXJACHHS HHGPOPMALHIO,
HeOOXOJMMYIO JI1sl OCYLIECTBICHUS CBOCH AESATENbHOCTH;

—IIOAIINCBIBaTh JOKYMEHTEI B NIpEaciax CBoel KOMIIETECHIHH,

—TpeboBaTh OT pykosoactBa OO oKa3zaHWsI COHEMCTBHA B MCIOJHEHHH CBOMX
JOJDKHOCTHBIX 00513aHHOCTEH.

4. OTBETCTBEHHOCTDb
3aMecTHTEND PYKOBOOHUTEJIA HECET OTBETCTBECHHOCTD.

—3a HEWUCIIONIHEHHWE WM HeHajJIe)xallee MCIOJHEHHe CBOHX 00s43aHHOCTEH — B
COOTBETCTBHU C TPYAOBbIM 3aKOHOOATEIBCTBOM,

—3a lIpaBOHApYLICHHK, COBCPILUCHHDBIC B IIEPHOI OCYILICCTBICHH S CBOCH NeATENIBHOCTH, — B
COOTBETCTBHH C ﬂeﬁCTBy}OHlHM rpaxaaHCKHUM, aAMHHUCTPATUBHBIM H YTOJIOBHBIM
3aKOHOOAaTeJIbCTBOM,



—3a IpPUYMHEHWE MATEpHaJIbHOr0 yiepda — B COOTBETCTBMH C AEHCTBYHOLIMM
3aKOHO/IaTeNILCTBOM.

C uHCTpyKIHMel 03HaKOMJIIEHA!
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